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How to add researcher identifiers to your Academic file?
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Introduction

Log in to your Academic File by using your UHasselt user-id and password. At the left navigation bar click on
“Dossier Onderzoek” and select “Researcher identifier”.

Via de knop Dacumenten kan u onderzoek van het academisch dossier voor een bepaalde periode afdrukken.
Personeelsiid:

Lijst van Identifiers
Soort Identifier
Researcher Id 4-3142-2016 Details

Verwijderen
Scopus Author Identifier 9632404104 Details

Verwijderen

Nieuwe Identifier toevoegen

Click on “Nieuwe ldentifier toevoegen”.
At the next screen you select the identifier type from the drop-down list (for example ORCID):

Via de knop Documenten kan u onderzoek van het academisch dossier voor een bepaalde periode afdrukken.
Personeelslid:

Nieuwe Identifiers
Soort: Oreid

Option 1: you choose ResearchGate, ResearcherlD or Scopus Author ID

Via de knop Documenten kan u onderzoek van het academisch dossier voor een bepaalde periode afdrukken.
Personeelslid:

Nieuwe Identifiers

Soort: Researcher |d

Identifier: ()
(*) verplichte velden

Terug Bewaar

Fill in the identifier number in the Identifier box. Then click on “Bewaar”. Subsequently a screen appears with
details about the identifier.

By checking the box you decide to make your identifier visible at the FRIS portal and/or at the UHasselt Who-
is-Who. Next, click on “Zichtbaarheid bewaren”.



https://wetdos.uhasselt.be/
https://www.researchportal.be/en
https://www.uhasselt.be/en/who-is-who
https://www.uhasselt.be/en/who-is-who
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To return to the home screen, click on “Terug”.

Personeelslid:

Details Identifiers

Soort: Researcher Id
Identifier: A-3142-2016
Zichtbaarheid

Terug

Via de knop Documenten kan u enderzoek van het academisch dossier voor een bepaalde periode afdrukken.

Zichtbaarheid
<

Zichtbaar op UHasselt website v

Zichtbaarheid bewaren|

Option 2: you choose ORCID

Click on the link “Registreer uw orcid ID”.
At the following screen you can check which rights you want to grant Hasselt University, for example:
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Create or connect your ORCID iD to UHasselt

ORCID is an independent non-profit effort to provide an open registry of
unique researcher identifiers and open services to link research activities and
organizations to these identifiers. Learn more at orcid.org .

Choose the appropriate access rights

¥ UHasselt obtains the right to get vour ORCID iD.

UHasselt obtains the right to read the part of your ORCID record that 1s only visible to 'trusted organisations'. UHasselt also obtains the
ight to read the public part.

¢! UHasselt obtains the right to write and update the activities (works. etc.) m your ORCID record. UHasselt also obtains the right to read
the public part

UHasselt obtains the right to write and update the person data (other names. keywords. url's. etc.) in your ORCID record. UHasselt also
obtains the right to read the public part

To enable UHasselt to easily send your documents from the Document Server to your ORCID profile, please

check the first and third boxes:

UHasselt obtains the right to access your ORCID iD.
UHasselt obtains the right to create and update activities (works, etc.) in your ORCID record. UHasselt
also obtains the right to view the public portion.

Sending can be fully automated, or you can choose to manually select which publications flow to ORCID.
More information can be found in the following guide.

Then click on “Create or Connect your ORCID ID”. After this, you will see one of the following screens. If this
is not the case, please check whether the pop-up screen is being blocked.



https://www.uhasselt.be/en/university-library/research/documentation-document-server#anch-322-manuals-ds
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WHAT THE USER SEES °
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1) You will see the first screen if you are already signed in and already possess an ORCID:

http://sandbox.orcid.org/ | G
(Not You?)

2

has asked for the following access to your ORCID Record

Add or update your research activities
Get your ORCID iD

7 Allow this permission until I revoke it.
You may revoke permissions on your account settings page.
Unchecking this box will grant permission this time only.

This application will not be able to see your ORCID password, or
other private info in your ORCID Record. Privacy Policy

o Please verify whether your name and ORCID are correct. If this is not the case, click on “Not you?”. Next,
click on Authorize or Deny:
o If you select “Authorize”, your ORCID is registered in your Academic File.
o If you select “Deny”, your ORCID will not be registered in your Academic File.
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2) If you are not yet signed in to the ORCID website, you will see the following screen:

$ to your ORCID Record

Sign into ORCID or Register now

4 Personal account 2 Institutional account

Sign in with your ORCID account

o If you already have an ORCID, fill in your email address or ORCID at the bottom of the screen and enter
your ORCID password. Next, click on Authorize or Deny:
e [f you select “Authorize” your ORCID is registered in your Academic File.
e If you select “Deny” your ORCID will not be registered in your Academic File.
o If you don’t have an ORCID yet, click on “Register now”. Next, you get the following screen:

As per ORCID’s terms and conditions, you may only register for an
ORCID iD for yourself.

First name oox @
Lastname JOOOO0X

Email Joo0000000{Buhasselt be [
Re-enter email *
Create an ORCID @
password

Canfirm ORCID *
password

Your ORCID iD co

with your ORCID Record that can contain links to your
research activi ions, awards, other versions of your name, and more

You control this content and whe can see it

By default, who should be able to see information added to your ORCID Record?

@ 5 a @

Email frequency

The ORCID registry provides notifications about things of interest, like updates
1o your ORCID record or being made a trusted individual, when they occur
(learn more about netifications). How often would you like these natifications

delivered to you via email?

Weekly summary v
I'm not a robot

Terms of Use *

1 consent to the privacy policy and terms and conditions of use,
including agreeing to my data being processed in the US and being
publicly accessible where marked Public.

You must accept the terms and conditions.

Deny
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Fill in all the personal details and click on Authorize or Deny.
e If you select “Authorize” your ORCID is registered in your Academic File.
e If you select “Deny” your ORCID will not be registered in your Academic File.

‘Thank you’ screen

If your ORCID is registered successfully, you will see the following screen:
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Thanks,

Your ORCID ) is https://orcid org,

If vou would like to withdraw (some of) the rights that you have
granted to Hasselt University. you can do this via your ORCID
account. More mformation about how to do this can be found i the
help file under the section "ORCID: withdraw rights granted to
Hasselt University”

‘Oops’ screen

When you stop before finishing the registration process, you will see the following screen. This means your
ORCID has not been registered.

| »» |UHASSELT

Oops, you denied access

Unfortunately, vour ORCID (& has not been registered. Nonetheless.
if you still would like to register your ORCID (&, repeat the steps
from the help file and click on "Authonize" mnstead of "Denyv".

ORCID: revoke granted rights

Log in to the ORCID website by using your email address or ORCID and your ORCID password. Click on
“Account Settings” at the top navigation bar:

FOR ORGANIZATIONS SIGN OUT

INBOX @ DEVELOPER TOOLS | LEARN MORE

46,527 ORCID iDs and counting. See more...



https://orcid.org/signin
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At the section called “Trusted Organizations” you can revoke granted rights by clicking on the recycle bin:

Find out more

http://test.com

http://test.com

You can allow permission for your ORCID Record to be updated by a trusted organization.

Trusted organization

Hasselt University

Hasselt University

Approval date Access type
2017-03-01 Get your ORCID iD
2017-03-01 Read your limited-access [}
information Get your
ORCID iD

ORCID: Restore revoked rights

If you have revoked the rights assigned to ORCID for UHasselt and wish to reassign them, follow these

steps:

Log in to your Academisch Dossier using your UHasselt user ID and password.

Click on “Dossier onderzoek” in the left navigation bar and select “Researcher identifiers”.

Under the section “Push-to-ORCID: Preferences”, click on the displayed link:

Affiliaties (PHL0S of andere
nstedling)

Wha-is-Wha

did: | SCHOETERS Eline[8144]

w | OPersaneetsijst historisch

Dossieronderwils __ *°  ijskvan identifiers (heg)

Dossier onderzoek C [ Tdentifier

Dossier evaluatie Orad 0005-0004-2151-1763 Details verwijderen
W Researcher Id A-1234-1234 Details Verwijderen
Sossel ik Niewwe Identifier toevoegen

Evaluaties rectoraat

Hoeneanteter ——————  push-to-ORCID: Preferences

Taaldecreet In order for your publications to be pushed to ORCID, please grant the appropriate access nghts, i.e., af east checkbox 1 and checkbox 3, to UHasselt via the folowing fink.

Docurnerniten ® atways push my publications to ORCID (includes new docurnents and future updates a5 from 2024-04-10 16:32)

[ Let me sefect the publications T want to push to ORCID

Beheer vragen
Logoff/hoofdmenu intranet

On the following screen, check the rights you grant to UHasselt:
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ORC

Create or connect your ORCID iD to UHasselt

at gred org
Choose the appropriate access rights

¥ UHasselt obtamns the right to get your ORCID 1D.

UHasselt obtains the right to read the part of your ORCID record that 15 only visible to ‘trusted organisations’. UHasselt also obtains the
rnight to read the public part

! UHasselt obtains the night to write and update the activities (works. etc.) i your ORCID record. UHasselt also obtains the right to read
the public part

UHasselt obtains the right to wnite and update the person data (other names, keywords, url's, etc.) in your ORCID record, UHasselt also
obtamns the nght to read the public past.

Save



https://wetdos.uhasselt.be/
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To enable UHasselt to easily send your documents from the Document Server to your ORCID profile, please
check the first and third boxes:
e UHasselt obtains the right to access your ORCID iD.
e UHasselt obtains the right to create and update activities (works, etc.) in your ORCID record. UHasselt
also obtains the right to view the public portion.

Then click on “Create or Connect your ORCID ID”.



